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INSTRUCTIONS TO CANDIDATES    

ANSWER QUESTION ONE AND ANY OTHER TWO QUESTIONS 

QUESTION ONE 

Discuss the following terms as used in the security of records and archives 

a) Authenticity. (5 Marks) 

b) Human threats. (5 Marks) 

c) Digitization. (5 Marks) 

d) Information security. (5 Marks) 

e) Open records. (5 Marks) 

List FIVE key competencies that an archivist must have to work in a modern 

archives. (5 Marks) 

QUESTION TWO (20MARKS) 

Discuss the major challenges facing information security managers today. 

QUESTION THREE (20MARKS) 

Discuss the most common information security threats that face paper 

records indicating briefly how they can be curtailed. 

QUESTIONFOUR (20MARKS) 

Describe FIVE categories of classified records and how their access is 

controlled.  
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