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1. (a) Explain the meaning of the following terms as used in educational

management.

i. Selection (3 marks)
ii. Induction (3 marks)
iii. Personnel (3 marks)
iv. Administration (3 marks)

(b) Discuss the following processes in educational management.

i. Placement of personnel (3 marks)
ii. Supervision of personnel (3 marks)
iii. Labor relations (3 marks)
iv. Board of management (3 marks)

2. (a) Compare and contrast personnel training and personnel development in
education. (8 marks)
(b) Describe types of personnel development applicable to personnel in a
school. (10 marks)
3. (a) Explain the advantages of personnel development in a school.
(8 marks)
(b) Describe the process of recruitment in a school situation. (10 marks)
4. (a) Explain four objectives of personnel induction in education.
(8 marks)
(b) Explain the merits of personnel performance appraisal in an educational
institution. (10 marks)
5. (a) Explain the purposes of manpower planning in secondary school.
(8 marks)
(b) Why is it more complex to plan for human resource than planning for

other resources? (10marks)
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